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Notes and Actions
TVRN Apprenticeship Sub Group
	Meeting date
	3rd June 2009

	Venue
	ATG, Future Centre, Aylesbury HP19 8SZ


	Name
	
	Organisation
	Attendance Y/N

	Jeannette Allsworth
	JA
	OCVC
	Y

	Christine Brant
	CB
	VT
	Apologies

	Katy Edwards
	KE
	Chiltern
	Y

	Nicky Ballard
	NB
	Amersham & Wycombe College
	Apologies

	Anne Snell
	AS
	ATG
	Y

	Alexa Wilkinson
	AW
	MK College
	Y

	Lesley Hoey
	LH
	East Berks College
	Apologies

	Kim Potter
	KP
	TNG
	Y

	Pat Metcalf
	PM
	LSC/NAS
	Y

	Jane Wick
	JW
	TVRN
	Y


	Item Number
	NOTES & ACTIONS
	By WHOM
	TIMESCALE

	1
	Introduction, Welcome and Apologies
	
	

	
	Jane Wick explained how the Apprenticeship Group fits with the other TVRN groups and with the ALPSE group.

Apologies received from: Lesley Hoey, Christine Brant and Nicky Ballard.  All wish to be part of the group but were unable to attend this meeting.

Cheryl McDermott will be the LSC representative on this group but was unable to make this meeting, Pat Metcalf represented her.


	
	

	2
	Group Chair and ALPSE Apprenticeship Sub Group attendees
	
	

	
	The group elected Anne Snell to take the role of Chair and also to attend the ALPSE Apprenticeship Group.
ALPSE to be advised of this appointment.


	Jane Wick
	5/6/09
Completed

	3
	Remit, Membership and Terms of Reference
	
	

	
	The draft Remit, Membership and Terms of Reference were considered by the group with the following amendments:
Key Aims and Targets 

4a - Increase Apprenticeship participation by x% over 2008/9 - this is to be completed after the next meeting when 2008/9 P10 figures are available.

4d – new – To increase the number of new employer engagements by x – this to be completed after next meeting.

5 – to be deleted as should be covered by Contracting & Performance group

6 – To be deleted at this time.

Terms of Reference

2 – (add) The chair can appoint a deputy at any time in order to ensure all activity allocated to the Chair is covered when the post holder is unable to attend.

Changes to be made to above and document circulated with the minutes

	Jane Wick
	12/6/09

	4
	Feedback from the ALPSE group 
	
	

	
	Jane Wick had been unable to attend the last meeting (20th May) but has read the minutes with the following comments:
The LSC reaffirmed the funding arrangements and that 16-18 would be funded for both carry over and new starts but that older age groups must remain within MCV.

VMS User Bulletin has now been sent out to all Super Users this replaces the previous Readiness Bulletin. VMS continues to be underused with a large number of providers still to add their profiles.

Date of next meeting: 21st July 2009 10-12 – Guildford Spectrum.


	JW/AS 
	

	5
	Changes to the Capacity Building Project 
	
	

	
	Possible changes to the role of the Business Support Managers role were discussed.  Jane updated the group on the proposal from the TVRN board to stop the project now and reallocate the funding to additional provider support activity.   All those present were reluctant for this to happen as they did not feel that the project had been given full opportunity to achieve its aims and targets.  Additionally the different styles adopted by the two post holders while leading to similar results to date were not considered to have offered the same support to all providers.  Feedback from the providers had produced high praise for John but not as much for Amy mainly due to the approach Amy had taken to the role – working from home rather than from provider’s premises – this has not shown the individual provider what activity has been undertaken on their behalf.  Both MK College and OCVC would welcome the opportunity to be supported by John while Amy is on maternity leave and reassess the project at the next meeting.

Jane to feedback to the TVRN Board on the views of the group and ask for their approval to maintain the project for the next two months at least. 

	JW – speak to Board members.
	asap

	6
	Plans for future agenda items
	
	

	
	Links with Public Sector Group
NVMS
	
	

	7
	Any other business
	
	

	
	Connexions keep a record of young people who have gone into jobs without training.  Jane has previously discussed this with Richard Savage (Oxfordshire) and he agreed that they would be happy to send something out to these young people encouraging them to consider taking a vocational course.  A letter to be drawn up in preparation and all Connexions teams to be asked for their support.  This information is usually available in September of each year.
Speak to local Connexions teams if an opportunity arises

Letter/leaflet to be produced
	ALL 

JW 
	Ongoing

By next meeting

	8
	Date and Time of future meetings
	
	

	
	Tuesday 3rd August – 2-3.30 
Tuesday 6th October – 2-3.30

All to take place at ATG, Aylesbury
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