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LSN Contact Details, Roles and Responsibilities

	Helen Holden

Programme Manager

Tel: 020 7492 5234
Mob: 07787158950
HHolden@lsnlearning.org.uk

	· Project management and reporting to LSIS

· Quality assurance

· Planning and delivering lead provider briefings

	Samantha Antill

Development Adviser

Tel: 020 7492 5242
Mob: 07920 291 382 
SAntill@lsnlearning.org.uk

	· Recruitment of providers and allocation to lead practitioners

· Managing, supporting and mentoring lead practitioners at:

· Central Sussex College

· Baldwin Training

· Essential Skills Support Unit (ESSU)

· Oxford & Cherwell Valley College

in the delivery of support to their allocated providers

· Planning and delivering lead provider briefings



	Sarah Thomas

Development Adviser

Tel: 020 7492 5241
Mob: 07770 488856
SThomas@lsnlearning.org.uk

	· Recruitment of providers and allocation to lead practitioners
· Managing, supporting and mentoring lead practitioners at:

· Brockenhurst College

· East Berkshire College

· Medway English Training Community Interest Company (METcic)

in the delivery of support to their allocated providers

· Planning and delivering lead provider briefings



	Kriss Atkin

Senior Project Officer

Tel 020 7492 5256

KAtkin@lsnlearning.org.uk

	· Monthly reporting to LSIS

· General finance or invoice queries



	Gudrun Schmitt

Administrator

Tel 020 7492 5254

GSchmitt@lsnlearning.org.uk
	· Lead provider contracts

· Processing invoices and lead practitioner travel expense claims

· Supporting the hosting of  lead provider briefings, CPD and peer working group meetings to include overseeing materials, participant numbers, refreshment costs, booking & evaluation forms etc

· Monitoring and tracking lead practitioner support activity dates

· Collating participant evaluations and sending out certificates




